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Tumwater School District 
 

Administrative Procedures 
P - 5434 

 
5434 Medication at School 
 
Except in emergency situations, no drug, medicinal preparation, or medical 
treatment shall be administered by school personnel to any child attending district 
schools unless the child requires such drug, medical preparation, or medical 
treatment in order to attend school. 
 
A. Administration of Oral Medication 
Each school principal shall designate staff members authorized to administer oral 
medication.  These designated staff members shall participate in an in-service 
training session conducted by district nursing personnel prior to the opening of 
school each year. 
 
Prescription and non-prescription oral medication may be dispensed to students on 
a scheduled basis upon written permission and instruction from a parent or legal 
guardian (hereinafter “parent”) accompanied by the physician/dentist’s 
authorization for administration of the medication.  In the case of prescription 
medication, the written authorization must be signed by the prescribing 
physician/dentist.  Written authorization must be current and unexpired. 
 
All written authorizations must state that there exists a valid health reason which 
makes administration of the medication advisable during school hours or during 
such time that the student is under the supervision of school officials (i.e., field 
trips, extra-curricular activities, etc.). 
 
If any oral medication is to be given for more than 15 consecutive school days, the 
physician/dentist’s written authorization must include instructions for the 
administration of the medication and must be on file.  Parental and 
physician/dentist authorizations will automatically expire at the end of the school 
year and are subject to renewal in the succeeding year. 
 
All oral medication must be properly labeled and be contained in its original 
prescriptive container or the manufacturer’s container. 
 
The designated dispenser of oral medication shall: 
 
1. Be a professional person licensed pursuant to Chapter 18.71 RCW (Physicians) 

or Chapter 18.88 RCW (registered Nurses) or be trained and supervised by such 
licensed professional person in the proper administration of oral medication. 
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2. Collect the medication authorization and instructions for administration of 
medication form and ensure that it is properly signed by the parent and 
physician/dentist. 

3. Examine the medication before administration to determine whether the 
medication appears to be in the original container and is properly labeled.  The 
dispenser will examine the container for the drug name, dosage, instructions for 
administration, and the prescribing physician/dentist’s name. 

4. Ascertain if the medication must be administered during school hours or during 
the time that the student is under the supervision of school officials. 

5. Store the medication in a locked cabinet. 
6. Administer the medication in compliance with the parent’s and/or physician’s 

instructions.  Maintain a daily record which indicates that the oral medication 
was dispensed, including the date, time, dosage, name of medication, and the 
initials of the dispenser. 

 
If the district intends to discontinue administration of oral medication, the 
superintendent or designee will provide notice in advance of the date of 
discontinuance to the parent, legal guardian, or other person having legal control 
over the student.  Such notice may be provided either orally or in writing. 
 
B. Administration and Supervision of Medical Treatment Other than Oral 
 Medication 
All requests for performance or supervision of medical treatment procedures other 
than the administration of oral medication will be evaluated by the District on an 
individual basis.  (Designate the person who will evaluate whether the treatment 
will be administered or supervised at school.) 
 
Parents must request, in writing, the medical treatment or services desired for the 
student and provide the District with a release of liability. 
 
The student’s physician or dentist must recommend in writing the specific service 
needed in order for the student to attend school and instructions for administration 
or supervision of the medical treatment.  The physician shall agree to accept 
responsibility for monitoring the medical treatment to ensure that adequate, safe 
arrangements are made for its performance, including necessary instruction or 
training of District employees designated to perform or supervise the medical 
service. 
 
The student’s parent will provide adequate and necessary equipment to perform the 
service.  All equipment and medication shall be stored in a locked cabinet.  The 
employee designated to perform or supervise the medical treatment shall maintain 
a record which indicates the service performed, including the date, time, the 
treatment administered or supervised, and the initials of the person performing the 
treatment. 


